TIOJIOXKEHUE N
O TOPANKE YHHYTOXEHHS IIEPCOHANbHBIX NAHHBIX B MyHHu\x\iq,’hbf!
obueo6pasoBarensHOM yapexnenun «Cpennss 06meo6pa303aTem>Hag?fm;‘_H;_

YHUYTOXCHHS  HOCHTelIei, COACpXallMX  IEPCOHANBHBIE  JaHHEE Cy6BeKToBR
NEPCOHAIIBHBIX JaHHBIX.
1.2. Ienbro mactosmero IMonoxenus spasercs obecnieuenne 3amuTer IIpaB U CcBOGOJ
obyJarommmxcs, poxuTeneii (3aKOHHBIX LIpEACTaBHTENeH) H paGOTHUKOB pu 06paboTtke nx
IICpCOHANBHEIX NaHHBIX B MBOY COIII Ne6 (manee — IlIkona).
1.3. OcHoBHEIE HOHATHS, UCHONB3yeMsie B [1os0keHuu:

» Cy6BexT IICPCOHATLHBIX NaHHBIX — PaGOTHHK U (wma) mHOE MHUO, K KOTOpOMy
OTHOCATCS COOTBETCTBYIOLIME EPCOHATBHELE JTaHHEIE;
paboTHHK — busugeckoe JUIO, BCTYNHBINEE B TPYIOBEIE oTHOmeHus co HlIkomoii;
obyyaromuiica-pusuueckoe JIMII0, OCBaMBaroOmIee obpasoBarenbHyo nporpamMmy;
POZMTEIIH — 3aKOHHBIE IPEACTABUTEIH JeTeit;
NIEPCOHANILHBIE [aHHBIE — MHQODMAlUA, COXpaHEeHHAs B moboM  (opmare,
OTHOCAINASACS K ONpPENENEHHOMY W OIPEACIIEMOMY Ha OCHOBAHHH TaKoif
uHpOpManuu $u3maeckomy iy (Cy6BEKTy IepCoHATBHBIX JaHHBIX), KOTOpas
cama 1o cebe WM B COYETaHHH ¢ Apyro# uHpopManumeit, mveromeiics B Hlxore,
TIO3BOJIIET HACHTHOHIHMPOBATE JTHYHOCTE CyOBeKTa NepcoHANBHEIX JIaHHBIX;
00paboTka mepcoHambHbBIX AQHHBIX — NEHCTBHA (omepammu) c [I€PCOHANBHBIMHA
AaHHBIMHM, BKIIOYast cGop, CHCTeMAaTH3aLHUIO, HaKOILIEHHE, XpaHEHHe, YTOYHEeHuHe
(o6HOBNEHME, M3MECHEHHE), MCIIOIB30BaHHE, pacnpocTpaneHue (B TOM wucie
nepenady), obesnuuuBanue, OlI0KUpoBaHKe, yHHUTOXEeHHE MIEPCOHANBHBIX
JaHHBIX;

»  YHUYTOXEHHE ICPCOHANBHBIX JIaHHBIX — JEHCTBHA, B PE3yNbTAaTE KOTOPHIX
HEBO3MOXHO  BOCCTaHOBHTH COACPAHHE  IEPCOHANBHBIX  JaHHBIX B
HH()OPMALMOHHOMN CHCTeMe TICPCOHANBHBIX NaHHBIX HIIM B pe3yibTaTe KOTOPBIX
YHHYTOXAIOTCS MaTepHaIbHbIE HOCHTEH N€PCOHANBHBIX JAHHBIX

» HOCHTEJH IIePCOHANbHBIX AQHHBIX — KaK 31€KTPOHHBIE (IHCKETEL, KOMIIaKT-IUCKHY,
TI€HTBL, (IelI-HaKONuTeMH Ip.), Tak u HE3JICKTPOHHbIE (GyMaXKHEIE) HOCHTETH
NIEPCOHANIBHBIX JJAaHHEIX.

1.4. Hacrosmee ITomoxenne pa3paboTaHo Ha oOCHOBe QenepanbHOro 3akoHa or
27.07.2006 Ne 149-®3 «0O6 HH(OPMAIKY, HHGOPMAIIMOHHEX TE€XHOJIOTHAX ¥ O 3alIuTe
uadopManumy, DeepalbHOrO 3aK0Ha OT 27.07.2006 Ne 152-®3 «O NIEPCOHAIBHBIX
AGHHBIX» ¥ IPYTHX HOPMATHBHBIX IIPABOBEIX aKTOB,

2. lpaBuna yauaToKeHMs HOCHTeJIEH, COAepPKANHAX NePCOHATbHbIE JaHHLIe

2.1. Vuuyroxenwue HOCHTENIeH, colepkamux [ICPCOHAIIbHBIE NaHHBIE CYOBEKTOB
HEPCOHANTBHBIX JAHHBIX, JOJDKHO COOTBETCTBOBATE CIIEAYIOLUM HPaBHIIaM:

> OBITBH KOHQUIEHIMANEHEIM,  MCKIHOYas BO3MOXHOCTb  ITOCIIEYIOLIETO
BOCCTAHOBJICHHUS,

» obopMIATECS IOpHAMYeCKH, B AaCTHOCTH, aKTOM O BBIJCNCHHH IOKYMEHTOB,
COACPXAIMX IEPCOHANBHBIE JaHHbIE CYGHEKTOR IIePCOHANIBHBIX JIAHHBIX, K
YHAYTOXCHHUIO H  aKTOM 00  YHHYTOXEHHH HOCHTEJICH, conepKammx
TIEPCOHANBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHEIX JaHHEIX;
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» JIOIDKHO IPOBOIHUTECS KOMHCCHEH 10 YHHYTOXEHHIO EPCOHANBHEIX JAHHBIX;

» YHHYTOXEHHE JO/KHO KacarbCs TONBKO Tex HOCHTENIEH, CcoaepKalqux
TI€pCOHANBHBIE JaHHBIE CYOBEKTOB II€PCOHANBHEIX NAHHEIX, KOTODBIE IOJJIEXKAT
YHHYTOXKCHHIO B CBS3H C HCTEYCHHEM CPOKAa XPAHEHHS, NOCTHXKEHHEM IEJIH
00paboTKH yKa3aHHBIX MEPCOHANBHBIX NAHHBIX JTHGO yTpaToil HEOOXOAMMOCTH B
HX NOCTHXXCHHH, HE JIOMYCKasl CIy4ailHOTO HJIM [peIHAMEPEHHOIO YHUYTOXECHHS
aKTyaJIbHBIX HOCHTENEH.

3. IlopsnoK yHHYTOXKEHHS HOCHTeJIei, CONEePKAMHUX NEPCOHATBLHbIE JaHHbIE

3.1. IlepconanbHble maHHBIE CYGBEKTOB NICPCOHATIBHBIX JIAHHBIX XPAHSATCS HE JOJIBIIE,
9EM 3TOro TpebyIoT neu ux o6paboTKH, W MomIeKaT YHUYTOXEHHUIO 10 HCTEYEHHH CPOKa
XPaHCHHS, NOCTHXCHUM Ienel 06paboTKU MM B ClTydae YTpaThl HEOOXOMUMOCTH B HX
JOCTHXKEHHUH.

3.2. Hocutenu, conepxaiue nepcoHaIbHbIE JAHHELE CyOBEKTOB IIEPCOHANBHBIX JAHHBIX,
YHHYTOXAIOTCA B CHENHUATIBHO OTBENEHHOM ML STHX LENeH [OMEIMEHHH KOMUCCHEH Mo
YHHYTOXCHHUIO IEPCOHANBHBIX NAHHBIX, YTBEPXKIEHHOM IIPHKAa30M mupexropa IIkose:
(namee — Komuccus).

3.3. Hocurenn, comepaliue nepcoHatbHble TaHHELE CyOBEKTOB NEPCOHANBHBIX JAHHEIX,
yRHqTOXaI0TCA KoMuccreit B cpok, He IpeBbmaromuii 30 mHe# ¢ 1aTbl HCTEYCHS cpoka
XPaHCHMS, JOCTHXCHHA Lend 00pabOTKM MEPCOHANBHBIX MAHHBIX GO yTpaTthbl
HE06XOJUMOCTH B X JOCTH)KEHHUH.

3.4. Komuccust mpou3BomuT ot60p O6yMaXKHEIX HOCHTee IIEPCOHAILHBIX JIAaHHBIX,
TOATIEHAMUX YHUYTOKEHHIO, C YKa3aHHEM OCHOBAaHUH /I YHHUTONKEHHS.

3.5. Ha Bce 0TOGpaHHBIE K YHUYTOXEHHIO MOKYMEHTHI COCTaBIII€TCS aKT O BBIIEIICHHH
AOKYMEHTOB, CONEPXKAIIMX NEPCOHAIbHBIE TAaHHEIE CYyGBEKTOB HEpPCOHATBHBIX JaHHBIX, K
YHUYTOXEHHIO.

3.6. B aKtax o BBIJE/IEHHH JOKYMEHTOB, COACpXKAIMX MEPCOHANBHBIE NaHHEIE CyOHEKTOB
[ICPCOHANBHBIX [AHHBIX, K YHHYTOXKEHHIO M aKTaXx 06 YHHUYTOXEHHH HOCHUTEEH,
COACPXKAIMMX NEPCOHATILHEIE JaHHBIE CYGHEKTOB IIEPCOHANBHBIX NAHHEIX, HCIPaBICHUS
HE JIOIMYyCKaIOTCH.

3.7. Komuccus nposepseT Haluume Bcex JAOKYMEHTOB, BKIIIOYEHHEIX B aKT O BBIICIICHUM
HOCHTENEH, CONEPIKAMX TEPCOHANBHEIE TaHHBIE CyGHEKTOB NMEPCOHANBHBIX JNAHHBIX, K
YHHYTOXEHHIO.

3.8. ITo OKOHYaHHWH CBEPKH aKT O BBLIETCHUH JAOKYMEHTOB, COAEPXKAIIUX HEPCOHATBHEIE
JaHHbIe CYOBEKTOB MEPCOHANBHBIX AAHHBIX, K YHHYTOXEHHIO IIOJIIUCEIBAETCS BCEMH
4ieHaMu KOMHCCHY U yTBep:KIaeTCs IPOPEKTOPOM 10 HaIIpaBJICHUIO.

3.9. Hocurenu, COZCpalKe NEPCOHANBHBIC JaHHBIE CYyOBEKTOB IIEPCOHATBHBIX JAHHBIX,
OTOOpaHHBIE /I YHHYTOXEHUS M BKITIOYEHHBIE B aKT, IIOCIIE nposepku ux Kommccueit
TICPEIAIOTCA OTBETCTBEHHOMY 33 YHHYTOXEHHE JIOKYMEHTOB B NOMELICHHE CIIELHATHCTA
IIKOJIBI IIO KaJpaMm.

3.10. YHHYTOXEHHE HOCHTENeH, COZCpXKalllMX NEPCOHANbHBIE NaHHBIE CyOBEKTOB
TICPCOHANBHBIX NAHHBIX, IPOM3BOMMTCS IOCIIE YTBEPXKACHHA aKTa B HNPHCYICTBHH BCEX
uneHoB KoMuccnu, KoTophble HeCyT MepcOHANBHYIO OTBETCTBEHHOCTD 34 IIPaBUJIIBHOCTH U
MOJTHOTY YHUYTOXEHHS IIEPEIUCIEHHEIX B aKTe€ HOCHTEIEH.

3.11. YHHYTOXEHHE NEePCOHANBHEIX NAHHBIX, €CIH 3TO JIOMYCKAEeTCAd MaTepHAILHBIM
HOCHTEJICM, MOXET NPOU3BOAMTECH CIIOCOGOM, HCKIIOYAIOMMM JATbHEHITYIO o6paboTky
9THX MEPCOHANBHBIX [AHHBIX C COXPaHEHHEM BO3MOXHOCTH OGDaGOTKH HHBIX NAHHBIX,
3a()HKCHPOBaHHBIX Ha MATEPHUATILHOM HOCHTENIE (yIaleHHe, BbIMapEIBAHHE).

3.12. YHUYTOKEHHEe HOCUTENEHH, COmep ammmx NIEpPCOHANBHEIE JaHHBIE, OCYIIECTRIAETCS B
CIIEAYIOLIEM MOPSIIKE:

» YHWYTOKEHHE [EPCOHATBHBIX NAHHbIX, COACPKAIUXCH HAa OYMaXKHBIX HOCHTEISIX,
OCYMECTBIACTCS MYTEM M3MENBYEHHS Ha MeEJNKME YacTH, MCKIIOYAOLIHE
BOSMOXHOCTE  ITOCTIENYIOIIETO BOCCTAHOBNECHHS HH(popManuu. M3Mensuenue




OCYIIECTBIISCTCS C HCMONB30BAHUEM IIpefepa (YHHYTOXKHTENS NOKYMEHTOB),
YCTaHOBJICHHOI'O B IIOMEILECHUH OT/ENa KaapOB, TU00 JOKYMEHTHI MEPENAOTCS Ha
nepepaboTKy (YTHIM3ALMIO) OpPraHW3alysIM, COOHPAIOIIIM BTOPCHIPEE (IIYHKTHI
IIpHeMa MaKyJIaTyphl);

# YHHYTOXCHHE MEPCOHAIBHBIX [aHHBIX, COJEPXKAINUXCS HA MAIIHHOYMTAEMBIX
HOCHTEIIAX, OCYIIECTBIAETCA IIyTeM HAaHECEHHS MM HEYCTPaHHMOIO (hH3HYECKOTo
NIOBPEXKICHUSA, HCKIIOYAIOIIEr0 BO3MOXHOCTh HX MCIIOJNB30OBAHUS, a TaKKe
BOCCTAHOBIICHHS IaHHEIX. BEIeykasanHoe JocTHraeTcs myteM meopMHpOBaHHs,
HapyIIeHUs! €TUHON IEeTOCTHOCTH HOCHTEIS,

» NOJNIEKAIIUe YHHYTOXKEHHIO (aitibl ¢ NEepCOHATLHBIMH JAHHBIMU cyOBeKToB

TICPCOHANIBHBIX JAHHBIX, DACIONIOKEHHBIE Ha JKECTKOM MHCKE, YAIIIOTCS

CPEACTBaMH ONEPAIIMOHHOM CHCTEMBI KOMIIBIOTEPA C MOCIEAYIOMNM «OUHIIEHHEM

KOP3HUHED;

B ClIydae NOIYyCTHMOCTH IIOBTOPHOI'O HCIOIb30BaHUA Hocurens CD-RW, DVD-

RW npumensercs mporpammuoe ynaneHue («3aTHpaHHe») CONEPKUMOTO IUCKA

nyTeM ero (GpopMaTHPOBAHHS C MOCIEAYIOMEH 3aliChI0 HOBOH uHpOpMaIMK Ha

JaHHBIA HOCHUTEb.
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4. Ilopaaok caavu MaKyJIaTypbl
4.1. JIOKyMEHTHI 110 MCTEYEHHH CPOKAa XPaHEHHs, JOCTHKEHHH LeIel 06paboTku WK B
CIydae yTpaThl HEOGXOJUMOCTH B MX JOCTHKEHHH MOJJIEXAT YHHUTOKEHHIO IIyTEM COAYM
OpraHHM3alMAM, COOHPAIOLIMM BTOPCHIPhE (IIYHKTEI IPUEMA MAKYJIaTypEL).
4.2. BblmeneHHBIE NOKYMEHTHI 10 aKTy O BHUIEJIEHUH JIOKyMEHTOB, COAEPKAMIUX
TIEPCOHANBHBIE IAHHBIE CYOBEKTOB EPCOHATBHBIX TAHHBIX, K YHHUTOKEHHIO IEPEIAt0TCS
K YHHYTOXXEHHIO B YTIaKOBAaHHOM BHJIE.
4.3. JIOKyMeHTEI, MOIJIEkAlIe BEIBO3Y, HE NOJUKHBI COZEpIKATH OyMmary ¥ KapToH, He
NpUTONHEIE UL NepepaboTku; GyMary ¥ KapToH, IOKPHITHIE HOMMITHIEHOM H JpYyTUMHA
NOJIMMEPHBIMH IIIEHKaMHU; MaTepPHal, BBIIEIAIONUIMM SIOBUTHIE ¥ TOKCHYHBIE BEIECTBRA.
4.4. JlokyMeHTBI, NOAJIEXalIHe BEIBO3Y, HE TOJDKHBI CONEPKATD:

» TpSAIbE, BEPEBKY, IUNAraT U3 TyGAHBIX BOJOKOH U IIOJIMMEPOB;

» METAUTMYECKHEe U [EPEBSHHbIE M3JeIHA, KyCOUKH CTEKIa KEpaMHKH, KaMeHb,
YTOllb, CIIOAY, HeIodaH, NeLTYIOUN, IIONUMEPHBIE MATEPHANIE B BUE H3/Ie/Hil
(TIEHOK, TpaHyl), MEHOIIACT, HCKYCCTBEHHYIO H HaTYpalbHYIO KOXY, KICEHKY,
6uTyM™, mapaduH, OCTATKH XUMHYECKAX H MHHEPAIBHBIX BEIIECTR U Kpacok;

» BIQKHOCTH JOKYMEHTOB, MOIEKAIIAs BBIBO3Y, AO/DKHa ObITb He 6Gosee 10
IIPOIIEHTOB.

4.5. Cnava odopmisteTcs IpHeMO-CIATOYHBIMH HAKIA[HBIMH, JAHHEIE KOTOPEIX (zmara
Clla4d, HOMEDP HAaKJIaJHOMW, BEC CIAHHOM MaKyJIaTyphl) yKa3bIBAIOTCSA B aKTE O BBLICICHHU
AOKYMCHTOB, COAEPKAMUX NEPCOHANBHEIE JaHHBIE CYyOBEKTOB MEPCOHANBHBIX JAHHBIX, K
YHUYTOXEHHIO.

4.6. Ilorpyska ¥ BBIBO3 JOKYMEHTOB OCYINECTBISIOTCH TION KOHTpOJIEM JIMIIA,
OTBETCTBEHHOTO  3a  OOECHEYEHHE  COXPAHHOCTH  JOKYMEHTOB CTPYKTYPHOI'O
[OJIpa3ieIeHHUS.

4.7. OTo6OpaHHBIe K yHHYTOXEHHIO JOKYMEHTHI IIepe]] caadeid Ha nepepaboTKy B KayecTBe
MaKynaTypel JNOJDKHBI B O0A3aTENbHOM IOPSAKE M3MENBYATECS [0  CTENeHH,
HCKIIFOYAOIIEH BO3MOXKHOCTE IIPOYTEHHMS TEKCTA.

S. Ilopsgok ogopMiIeHHS JOKYMEHTOB 06 YHHYTOXKEHHH MEePCOHANbHBIX JAHHBIX
5.1. O6 yHHMYTOXEHMH HOCHTENEH, COAEPXKAIMUX IEePCOHAIBHEIE nanueie, Komuccus
COCTaBIACT M MOINMCBIBACT aKT 00 YHHYTOXCHHH HOCHTENEH, COmepKalIux
NICPCOHANBHEIE JAHHBIE CYGBEKTOB MEPCOHANBHBIX [AHHBIX, KOTOPBIA YTBEP)KIAETCS
nupextopoM IIkoser.

5.2. AKT 06 YHHYTOXCHUH HOCHTENEH, COepKaIux NIEPCOHANIBHBIE aHHbBIE CYOBEKTOB
IICPCOHAIBHBIX AaHHBIX, COCTABIIAETCA 110 YCTAHOBIECHHOM (opMe.



B axre ykassiBarorcs:
— JlaTa, MECTO ¥ BPEMsI YHHUTOKEHHUS;
— JOJDKHOCTH, GaMUIMY, MHUITHAIE] YICHOB Komuccun;
~ BHA ¥ KOIIMYECTBO YHHYTOXAEMBIX HOCHTENEH, COmEpIKaImX NEPCOHANBHBIE JaHHBIE
CYOBEKTOB IIEPCOHATBHEIX JAHHEIX;
— OCHOBaHHE JUI YHUYTOKEHHS;
— Cc110co0 YHHYTOXKEHHS.
5.3. ®aKT yHHYTOXEHHS HOCHTENEH, CONCpXXalUX NMEPCOHANbHBIE JaHHBIE CyOBEKTOB
ICpCOHATIBHBIX NAHHBIX, QYUKCUDYETCS 6 dicypHane yyema OOKYMeHmMO8, nepedanHvix Ha
YHUumooiceHue.  JlaHHBIH JOKYMEHT SIBJISIETCS JAOKYMEHTOM KOHQHIECHIHAILHOIO
XapaKTepa U BMECTE C aKTaMH XPAaHUTCS B IIOMEIIEHUH OTAENa KaJIpOB B TEYECHHE OJHOTO
roma. Ilo wucrevenmm cpoxa xpameHHA akT 0 BBIEIEHHH AOKYMEHTOB, COAEpKaIluX
TIEpCOHANBHbIE NAHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX, K YHHYTOXEHHUIO M aKT 06
YHUYTOXCHHM ~ HOCHTENEH, COAEPKAINMX  [EPCOHANBHBIE  JaHHEIE CyOBEKTOB
HEPCOHANBHBIX NaHHBIX, NIepenaroTcs B apxus MBOY COIII Ne6 na XpaHEHHE.

6. OTBeTcTBEHHOCTH pyKOBOAHTE N EH CTPYKTYPHBIX NOApa3aeeHnii
6.1. OTBETCTBEHHBIM JHMIOM 3a OpraHM3aluIO XpaHEHHs JOKYMEHTOB SBJIAETCH
PYKOBOZHTENE CTPYKTYPHOrO MOApas[eNeHHs (3aMECTHTEN nupexTopa no YBP,
3aMCECTUTENb OupekTopa mo BP, 3aBeayrommit xo3siicTBeHHOM 9acCThIO, CEKpeTaph
y4eOHOH YacTH, pyKOBOJHTEIIh METOIUYECKOLO o0beMHEHN S ).
6.2. Pykosomurens CTPYKTYPHOTO IOIpa3sJelNeHUs MOXET ObITh IIPHBIEYEH K
aIMHHUCTPATABHOH OTBETCTBEHHOCTH 3a HapyIIEHHE TpeGoBaHMH 1O opraHuW3anuu
XPaHCHUS TOKYMEHTOB, CONEPKAIIHNX TEPCOHATBHBIE JaHHEIC.




